Crossroads Community, Inc.

FULL-TIME RESIDENTIAL AGREEMENT
7 Day On/7Day Off Schedule

Date:  
To:
From:  Human Resource Specialist
The following information identifies your employment agreement with Crossroads Community, Inc.  
In addition to the schedule below, you will be required to attend training sessions and team meetings as scheduled by your supervisor or the Agency.  
Except as otherwise provided herein, you are subject to all policies and practices that govern the terms and conditions of employment for all Crossroads Community employees.

You will be expected to provide coverage during times that the day program is closed to clients.  If program closure occurs on Wednesday when shift changes occur, the morning shift will provide coverage through 12 p.m. that day and the afternoon shift will begin at 12 p.m., or as needs dictate or are alternately arranged.  Other times that the program may be closed include but are not limited to:  Staff Retreat; Inclement Weather; and Holidays.

Residential Associates are expected to cover the holidays for which you are scheduled.  All Crossroads Community holidays on which you are scheduled to work are compensated at the rate in which they fall, in addition to 8 straight time hours of holiday pay.  If you are not scheduled to work on a Crossroads Community holiday, you will be compensated 8 straight time hours during the pay period.
	
	WED
	THURS
	FRI
	SAT
	SUN
	MON
	TUE
	WED

	Awake
	3:00-10:30pm
	6:30am-8:30am
3:00pm-10:30pm
	6:30am-8:30am
3:00pm-10:30pm


	7:30am-10:30pm
	7:30am-10:30pm
	6:30am-8:30am
3:00pm-10:30pm


	6:30am-8:30am

3:00pm-10:30pm
	6:30am-8:30am

	Sleep
	10:30pm-6:30am
	10:30pm-6:30am
	10:30pm-6:30am
	10:30pm-7:30am
	10:30pm-7:30am
	10:30pm-6:30am
	10:30pm-6:30am
	

	Daily Work Hrs  
	7.5
	9.5
	9.5
	15
	15
	9.5
	9.5
	2

	Cum. Hrs &

Type
	S/T 7.5
	S/T 17
	S/T 19
(Pay week 1)

S/T 7.5

(Pay week 2)
	S/T 22.5

	S/T 37.5
	S/T 40
O/T 7
	O/T 16.5
	O/T 18.5

	TOTAL HOURS WORKED:  77.5


1. You will be on duty for seven consecutive days and then off duty for seven consecutive days.  In each instance, the seven consecutive days runs over two work weeks.
2. Your scheduled work begins at 3:00 P.M on Wednesday and ends at 8:30 A.M. the following Wednesday.

3. During the week you are on duty you will have uncompensated free time Monday through Friday from 8:30 A.M. to 3:00 P.M. During these non-working hours you are free to leave the facility, and no restrictions will be placed on the use of your free time, unless you are required by your Supervisor to provide daytime coverage on holiday or other program closing (i.e. Staff Retreat, Inclement weather, training sessions) filling in for absent employees, or work at other times as needed at Crossroads Community’s direction.  
4. You will be compensated for the awake hours detailed above. 

5. You will not be compensated for the sleep hours detailed above. From 10:30 p.m. to 6:30 a.m. each night during the seven-day working period, from Wednesday night through the following Tuesday night, you will be off-duty but must remain at the Facility.  This off-duty period each night is intended to permit you to sleep and you will not be paid for this sleep time.

In the event that you are awakened during the night and called to duty you will be paid for the time worked, however specific documentation must be provided to the supervisor the next morning detailing the events that caused you to be called to duty.  The events and interventions made by you during that sleep period must be documented.  If the interruption or interruptions during a single night are of sufficient length that you are not afforded at least five hours of sleep time, you will be paid for the entire sleep period that night.
During the seven day working period you will be provided with private, furnished, home-like sleeping quarters and access to a full bath.  You may leave your personal belongings in the sleeping quarters at all times during the seven day working period, regardless of whether you are on or off duty.  You will have access to other residential amenities of the facility, including use of the kitchen and laundry facilities, television and any other rooms intended for leisure activities.
6. Unless you have been granted leave you will not be compensated for any hours you do not actually work (unless a Crossroads Community holiday).

7. Vacation, personal and sick leave will accrue at a rate of 100% of the rates stated in the personnel policy, however no vacation days will be granted.  For new hires, at six months the vacation time accrued will be paid out. Then vacation pay earned will be added to the regular bi-weekly pay. Sick and personal leave will be accrued and deducted as outlined in policy.
8. If you call in sick the day prior to, the day of, or the day following a holiday you will forfeit your Holiday pay. This includes holidays consisting of two consecutive days. For example, if you call in sick on the Wednesday before Thanksgiving, you will not receive holiday pay for Thanksgiving Day and the Friday following Thanksgiving. Employees may not use sick, or personal time to supplement time forfeited. Employees may receive holiday pay if the absence is verified with a note from a physician. 
9. You will be paid overtime (time and a half) for all hours in excess of forty hours actually worked during any pay week (which runs from Friday 8:30am to Friday 8:30am).  Leave hours used do not qualify for overtime pay and are only used up to your normal scheduled hours of work.
10. You will be paid at your regular hourly rate for time worked during your off week, unless you exceed forty hours worked during that off-week.  In that case, you will be paid overtime (time and a half) for those hours actually worked over forty.
11. Your Rate of Pay is 


 per hour. Time and a half rate is 

 per hour.

	Pay Per Pay Period (Assuming no lost time):

	59 hours Regular Pay
	$
	Projected Base Regular Pay per Payroll

	18.5 hours Overtime
	$
	Projected Base Overtime Pay per Payroll

	Vacation Pay
	$
	Projected Vacation  Pay per Payroll after 6 Mo. Payout

	Total per Pay Period
	$
	

	
	
	

	Annualized Bi-weekly Pay (Assuming no lost time):

	Regular Pay
	$
	Projected Base Regular Annual Pay

	Overtime
	$
	Projected Base Overtime Annual Pay

	Vacation Pay
	$
	Projected Annual Vacation Pay 

	Projected Annualized
	$
	


Additional Overtime may occur during the year when attending training or working optional shifts when offered.

Notwithstanding the foregoing, the employee’s employment will be “at will” and both Crossroads Community, Inc. and the employee may terminate such employment at any time with or without cause or notice.

I indicate my understanding and acceptance of this agreement by my signature:

Signature







Date
Rev. 6/16

PERS 06C

